




All Hallows Catholic High School Lettings Policy


1. Statement of Intent

All Hallows Catholic High School acknowledges that its facilities are a valued resource within the local community. As a school grounded in Catholic values, we are committed to supporting organisations whose activities reflect the dignity of the human person and promote the common good.

The purpose of this Lettings Policy is to outline the procedures, expectations, and legal frameworks associated with the hire of school premises, while ensuring the safeguarding of children and young people, compliance with health and safety regulations, and respect for our school's ethos.

2. Legal Framework

This policy is aligned with current legislation and guidance, including:
- School Premises (England) Regulations 2012
- Health and Safety at Work etc. Act 1974
- The Health and Safety (First-Aid) Regulations 1981
- The Reporting of Injuries, Diseases and Dangerous Occurrences Regulations (RIDDOR) 2013
- Counter Terrorism and Security Act 2015
- Education Act 1996
- General Data Protection Regulation (GDPR)
- Data Protection Act 2018
- Equality Act 2010
- DfE 'Keeping Children Safe in Education' (latest version)
- The Prevent Duty


This policy also complements the following internal policies:
- Safeguarding and Child Protection Policy
- Health and Safety Policy
- Fire Safety Risk Assessment
- Data Protection Policy
- Asbestos Management Policy
- Manual Handling Policy
- Surveillance and CCTV Policy
- Letting School Premises Risk Assessment






3. Definitions

- A "letting" refers to any use of the school premises by individuals, groups, or organisations (community or commercial) that occurs outside of the school’s core educational hours.
- School-organised activities, such as staff or parents’ meetings, extracurricular clubs, or revision sessions, are not classed as lettings.

4. Roles and Responsibilities

[Detailed responsibilities for Governing Body, Headteacher, Business Manager, Site Supervisor, Lettings Officer, DPO, and Hirers as in the text document.]

5. Facilities Available for Hire

- Sports Halls
- Gymnasium
- Sports Fields
- Classrooms (subject to availability)
- Performing Arts Hall

Use of school equipment may be granted at the school’s discretion and must be detailed in the booking application.


6. Booking Procedure

1. Complete an online booking or a Lettings Application Form and submit with required documents and accept the ‘Terms and Conditions’.
2. If required, await approval by the Business Manager or Governing Body.
3. Upon approval, receive written confirmation including Terms and Conditions.
4. Bookings are valid only upon written confirmation (this could be online).
5. Payment must be made in advance or via an approved method.

Block bookings are available and reviewed annually. Priority is given to existing users.

7. Charges

Charges are reviewed annually and may include:
- Utilities and staffing
- Administration
- Equipment use
- Cleaning and maintenance
- Insurance


	LETTINGS PRICE LIST 2025 - 2026

	LETTINGS PRICE LIST 2025 - 2026
Sports Hall - £37.50 per hour
Field - £25.00 per hour
Gym - £20.00 per hour
Badminton Court (per court) - £9.00 per hour





Concessions may apply for community groups and charitable organisations. Cancellations require 48 hours' notice to avoid charges.

8. VAT

In general, lettings for non-sporting use are VAT exempt. Sports facility lettings are subject to VAT unless booked as a series of 10 with no more than a 7 day gap.

9. Safeguarding Requirements

- All hirers must confirm/submit proof of safeguarding policies and confirm DBS checks have been completed where children are involved.
- Hirers must read and acknowledge the school’s safeguarding policy.
- Any concerns regarding inappropriate activity will be reported and may lead to cancellation or legal action.

10. Extremism and Discrimination Disclaimer

All Hallows Catholic High School reserves the right to refuse or cancel any letting where:
- Activities promote extremist or radical views
- There is discrimination on the grounds of age, disability, gender reassignment, marriage/civil partnership, pregnancy/maternity, race, religion or belief, sex, or sexual orientation

This policy aligns with the school’s duties under the Prevent Duty and Equality Act 2010.

11. Use of Site and Equipment

- Keys/codes will not be issued without approval.
- No alcohol or smoking on site.
- Noise restrictions apply after 9:30pm.
- PA systems must be approved in writing.
- Hirers must not sublet the premises.
- Damage to equipment or property must be reported and may be charged.
- Hirers may bring their own equipment but must ensure it meets safety standards.
12. Emergencies and Health & Safety

- Fire exits and evacuation points will be clearly labelled and easily identifiable.
- Hirers must supply their own First Aider but AED’S are available on site.
- Emergency contacts and incident reporting protocols will be explained on induction.
- Risk assessments will be completed where necessary.

12. Data Protection

All data related to hirers is managed under the school’s Data Protection Policy. The school will:
- Provide statutory privacy notices
- Store data securely
- Assist with data breach investigations (if applicable)

13. Monitoring and Review

This policy is reviewed annually by the Governing Body. The Lettings Officer maintains oversight of day-to-day implementation.
Contact Information
Lettings Officer
All Hallows Catholic High School
Crabtree Avenue
Penwortham
PR1 0LN
01772 746121
kma@allhallows.lancs.sch.uk or enquiries@allhallows.lancs.sch.uk 
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